PAI HOC QUOC GIA TP.HCM CONG HOA XA HOI CHU NGHIA VIET NAM

TRUGNG PH KHOA HQC TU NHIEN Poc lap — Tw do — Hanh phic
sé: 41419 /QD-KHTN Thénh phd Ho Chi Minh, ngay(b thang J nam 2017
QUYET PINH

Vé viéc ban hanh Quy dinh quan ly cac hoat dong thong tin, tuyén truyén

ciia Truong Pai hoc Khoa hoc Tuw nhién, Dai hoc Québc gia TP.HCM

HIEU TRUGNG TRUONG PAI HOC KHOA HOQC TU NHIEN

Cin ot Quyét dinh s& 925/QD-PHQG-TCCB, ngay 12/10/2006 ctia Dai hoc Quéc gia
thanh phé Hd Chi Minh vé viéc phé duyét Quy ché v& td chirc va hoat dong ctia Truong Pai hoc
Khoa hoc Ty nhién, PHQG-HCM;

~ Canch Quyét dinh s6 867/QD-DHQG, ngay 17/8/2016 cua Pai hoc Qudc gia thanh pho
Hb Chi Minh vé viéc ban hanh Quy ché td chirc va hoat dong cuia truong dai hoc thanh vién va
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khoa truc thudc Pai hoc Qudc gia thanh phé Ho6 Chi Minh;
Xét dé nghi cia Truéng Phong T4 chitc — Hanh chinh va Truong Phong Thong tin —
Truyén thong,
QUYET DPINH

Pidu 1. Ban hanh Quy dinh quan 1y cac hoat dong thong tin, tuyén truyén cua Truong Dai
hoc Khoa hoc Tu nhién, Pai hoc Quéc gia TP.HCM.

Pidu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Pidu 3. Trudng cac don vi chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhdn:
- Nhu diéu 3;
- Luu: VT, TT-TT.

Tran Linh Thuéc



DAI HOC QUOC GIA TP.HCM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PH KHOA HQC TU NHIEN Poc lap — Tu do — Hanh phiic

QUY PINH
Vé viéc quén ly cac hoat dng thong tin, tuyén truyén
cia Truwong Pai hoc Khoa hoc Tw nhién, PHQG-HCM

(Ban hanh kém theo Quyét dinh sé1439/ OD-KHTN ngayMthangIncim 2017 cia Hiéu truong Triwong
Dai hoc Khoa hoc Tu nhién, PHOG-HCM)

Chwong I
NHUNG QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh

1. Quy dinh nay diéu chinh cac hoat dong ciia cac don vi, ca nhan thudc quéan ly ciia Trudong Dai
hoc Khoa hoc Tu nhién thudc DPai hoc Quéc gia TP.HCM (Truong PH KHTN) dugc giao nhiém
vu vé cong tac thong tin, tuyén truyén va cac t chirc, c4 nhan khac ngoai nha truong c6 lién quan
dén cong tac thong tin, tuyén truyén gdm céc hoat dong:

a) Céc hoat dong thong tin, tuyén truyén trong ndi bd Truong PH KHTN;
b) Céc hoat dong thong tin, tuyén truyén trén trang thong tin dién tir cia Trudng va trang
- thong tin cia cac don vi truc thugc Truong;
¢) Cac hoat dong thong tin, tuyén truyén ngoai pham vi nha truong co lién quan dén cac
hinh anh, thong tin, tai li¢u cua Truong.

2. Céc hoat dong thong tin, tuyén truyén khac khong thude khoan 1 Diéu nay thuc hién theo quy
dinh cta phép ludt lién quan.

Piéu 2. Poi twong ap dung

1. Bon vi truc thudc Truong: bao gém cac Phong, Ban, Khoa, B mon, Phong Thi nghiém, Vién,
Trung tAm nim trong co ciu to chirc va hoat dong clia nha trudng.

2. Ca nhéan: bao gém cong chire, vién chirc, nguodi lao dong, nguoi hoc dang lam vige, hoc tép va
thudc su quan ly cua nha truong.

3. T chirc, ca nhan bén ngoai nha trudong: 1a cac t6 chirc, ca nhan khong thudce co ciu to chirc,

khong thudc su quan 1y ciia nha truong 6 lién quan dén hoat dong thong tin, truyén thong quy
dinh tai Diéu 1.



Pidu 3. Nguyén tic chung trong hoat djng thong tin, truyén thong

1. Pam bao sy théng nhét trong quan ly hoat dong thong tin, truyén thong, dong thoi phan cong
nhiém vu rd rang cho cac don vi truc thudc, han ché su chong chéo, lang phi nhim nang cao hiéu
qua hoat dong thong tin, tuyén truyén.

2. Hoat dong thong tin, tuyén truyén phai co ké hoach cu thé theo dinh huong cta nha trudng va
huéng dén dang d6i tugng, ding thoi diém. Ké hoach thong tin, tuyén truyén phai dugc Hiéu
trudng phé duyét trude khi thuc hién.

3. Noi dung thong tin, tuyén truyén phai bio dam tinh hop phép, khéch quan, trung thuc, chinh
xac, ro rang, khong anh hudng dén quyén lgi hop phép cho nguoi tiép nhan thong tin; dam bao
phuc vu cho muc tiéu gido duc chinh tri tu tudng, quang ba, phé bién thong tin rong rdi trong
nha treong va khong vi pham cac quy dinh cua phap luét lién quan. Pon vi, ca nhan dugc giao
nhiém vu thong tin, tuyén truyén chiu trach nhi¢m trudc Hi¢u truéng va phap ludt vé ndi dung
thong tin, tuyén truyén.

Chwong 11
NHUNG QUY PINH CU THE
Piéu 4. Cac loai hinh hoat dng thong tin, tuyén truyén
Céc loai hinh hoat dong thong tin, tuyén truyén trong Quy dinh nay gbm:

1. Hoat dong trang tri hdi truong, sin khiu bao gom: dit pa-nd, treo bang-ron, dén dp-phich, dat
phong ding, dung gian hang, ban gidi thi¢u, phat to roi va cac hinh thirc khac trong Truong.

2. Hoat dong td chirc cac sy kién thong tin, tuyén truyén c6 sir dung dia diém thudc quyén quan
ly ctia Truong.

3. Hoat ddng san xuét ndi dung truyén thong (quay phim, chup hinh, phéng vén, viét bai va cac
hinh thirc khac) trong Truong.

4. Hoat dong phat hanh, sir dung san pham truyén thong s6 (hinh anh, clip, video, trang mang va
cac hinh thire khac) trong hé théng cac don vi thudc Truong.

Piéu 5. Céc hoat dong dwgc wu tién thong tin, tuyén truyén
Cac hoat dong thong tin, tuyén truyén tai Truong PH KHTN dugc wu tién theo cap do sau:

1. Céac hoat dong chinh tri, tuyén truyén ky niém cac ngay 1& 16n, cac su kién chinh tri trong ndm
theo quy dinh ctia Pang, Nha nudc, cua td chirc chinh tri - xd hdi va Nha truong.

2. Céc hoat dong cap truong do Dang ty, Ban Giam hiéu chi dao.
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3. Hoat dong ctia cac don vi trong Truong duge nha trudng phé duyét.
4. Hoat dong ctia cac don vi ngoai Truong duoc nha truong phé duyét.
Pidu 6. Hinh thirc thé hién hoat dgng thong tin, truyén thong

1. Hinh thirc thé hién phai dam bao tinh thdm my, khong vi pham thu&n phong my tuc va cdc quy
dinh cta phap luat. P6i véi cac hinh thice thé hién c6 sir dung biéu trung ctia Trudong phai tuén
tha theo quy dinh sir dung biéu trung.

2. Thong tin, tuyén truyén bang bing-ron, c& phudn:

a) Bang-ron ngang tuyén truyén nhiém vu chinh tri: chao mirng cac ngay 1€, cac su kién 16n cua
dét nudc, ctia Truong quy dinh kich thude, vi tri treo nhu sau:

- Kich thudc va vi tri:

+ Chidu rong 1,0 m; chidu dai 7m tai 16i vao cong chinh, hanh lang nha B & co s& 227
Nguyén Vin Cur hodc cdng chinh nha Piéu hanh co sé Tha Dirc — Di An,
+ Chiéu rong 1,2 m; chiéu dai 14 m tai 16i vao céng vao co s& Tha Duc — Di An,

b) Bang-ron doc (c& phudn) tuyén truyén nhiém vu chinh tri:
- Kich thude: Chiéu rong tir 0,8m, chiéu cao 1,8m;

- Vi tri treo: Chi treo trén cac cot chuyén dung, cdt dién, ¢t den, hang cdy c6 du kha nang trong
tai & hai bén dudng; khoang céach giira cac cot tir 10m dén 20m; treo cach mit d4t 0,8 ~ 1,0m.

¢) Bang-ron, c& phudn tuyén tuyén céc hoat dong mang tinh chién dich, phong trdo ctia cac don
vi, doan thé trong va ngoai Trudng (tuyén truyén phong, chong ma tiy, an toan giao thong, khong
hut thudc 14, c6 dong cac hoat dong van hoa, thé thao...): Khong dugc si dung nén do, chir vang.

3. Thong tin, tuyén truyén trén cac phuong tién khéc thyc hién theo hop d6ng, chuong trinh, dé
an, ké hoach dugc duyét.

Piéu 7. Thoi han té chirc thong tin, tuyén truyén

1. Thoi han cho phép tién hanh hoat dong phai phu hgp véi tinh chat va khéi lugng nodi dung can
truyén tai.

2. Thoi han cu thé cho cac phuong tién: D3t pa-nd, treo bang-ron, dan ap-phich, dit phong ding,
dung gian hang, ban gidi thiéu va cac phuong tién khac t6i da khong qué 15 ngay.

Diéu 8. Hanh vi cAm trong thong tin, tuyén truyén
1. Lam tiét 10 bi mat nha nu6c, phuong hai dén doc 1ap, cha quyén qudc gia, an ninh, qudc phong;
2. Thiéu thAm my, trai véi truyén théng lich str, vin héa, dao dtc, thudn phong my tuc Viét Nam;

3. Lam anh huéng dén my quan, trat tu an toan giao thong, an toan xa hoi;



4. Gay anh huong xAu dén su ton nghiém ddi véi Quéc ky, Qudc huy, Qubc ca, Pang ky, anh
hung dan tdc, danh nhén van héa, lanh ty, lanh dao Pang, Nha nudc;

5. C6 tinh chét ky thi dan tdc, phan biét chung tdc, xdm pham tu do tin ngudng, ton gido, dinh
kién v& gioi, vé nguoi khuyét tat;

6. Xtc pham danh du, nhan phém cua td chire, ca nhan, ndi dung gay mét doan két ndi bo;

7. St dung hinh anh, 16i ndi, chit viét ciia c4 nhan khi chua dugc cd nhan do d@)ng y, trlr truedong
hop dugc phép ludt cho phép;

8. Treo, dit, dan, v& cac san pham quang céo, rao vt trén cdt dién, giang duong, hoi truong, cac
nha 1am viéc, phong thi nghiém thuc hanh, ky tuc xa;

9. Gay thiét hai cho nguoi tiép nhan thong tin;
10. Xam pham quyén s& hitu tri tué cia td chirc, c4 nhén;

11. Lam mat vé sinh, canh quan moi truong.

Chuwong 111

THU TUC, QUY TRINH THU'C HIEN
Piéu 9. Thi tuc
Ngoai viéc thuc hién nhiém vu thong tin, tuyén truyén ctia Nha truong (Phong Thong tin — Truyén
thong), cac don vi, td chirc, c4 nhan c6 nhu cau hoat dong thong tin, tuyén truyén trong nha
treong phai co hé so (tha tuc) bao gdm:
1. Van ban d& nghi cta don vi, td chirc (theo mau).
2. Ban mau thiét ké chi tiét san pham thong tin, tuyén truyén (ban cing hodc file mém).
3. Dbi voi cac hoat ddng gidi thiéu san pham ctia doanh nghiép phai c¢6 ban sao Gidy Chimng nhén
dang ky kinh doanh, cac Gidy phép kinh doanh déi v6i nganh nghé kinh doanh c6 diéu kién, ban
sao Gidy ching nhén tiéu chuén chat lugng va cac gidy to khic c6 lién quan khac.
Piéu 10. Quy trinh thye hién
1. Hb so d nghi guri vé Phong Thong tin — Truyén thong trude it nhét 03 ngay lam viéc trudce
khi dién ra hoat dong thong tin, tuyén truyén.
2. Sau khi dugc chap thuan, cdc don vi, t chirc, ca nhan dé nghi co trach nhiém thuc hién nghiém
tic cac ndi dung da duge cho phép.



Chuwong 1V
QUYEN HAN, TRACH NHIEM VA XU LY VI PHAM
Piéu 11. Phong Thong tin — Truyén thong (TT-TT)
1. Thyc hién chirc nang quan ly va thira hanh
a) Quan ly truc tiép va cap phép cac hoat dong thong tin, tuyén truyén trong pham vi Trudng DH
KHTN;
b) Thuc hién truc tiép cac hoat dong thong tin, tuyén truyén do Hiéu trudng chi dao theo chirc
ning, nhiém vu cta don vi;

¢) Dé xuét v6i Ban giam hiéu vé viée xir ly céc truong hop vi pham quy dinh thong tin, tuyén
truyén.

2. Thuc hién chirc ning gidm sat va hd trg

a) Chiu trach nhiém chinh trong viéc gidm sat, theo ddi viéc thuc hién hoat dong thong tin, tuyén
truyén ciia cdc don vi, ca nhén.

b) HO trg, tu van, hudng dan cho céac don vi, ca nhan vé thuc hién quy dinh thong tin, tuyén
truyén trong Truong.

3. B4o céo Ban giam higu vé két qua hoat dong thong tin, tuyén truyén sau mdi dot trién khai va
theo dinh ky.

4. Quan ly, truc tiép thuc hién va chiu trach nhi¢m vé& n6i dung thdng tin, tuyén truyén trén
website Truong (www.hcmus.edu.vn).

Pidu 12. Phong Quan tri-Thiét bi

Phéi hop véi Phong TT-TT va céac don vi lién quan td chuc thuc hién viéce thiét ké, bd tri dia
diém lap dat cac trang thiét bi phuc vu hoat dong thong tin, tuyén truyén.

Piéu 13. Phong T chirc — Hanh chinh

Chi dao, phan cong bao v¢ theo doi, trong coi cac hoat dong thong tin, tuyén truyén. Néu don vi,
ca nhan nao khong chip hanh ding quy dinh, bao v¢ 1ap bién ban vi pham va thong bao cho
Phong TT-TT dé bao céo Ban Giam hiéu xt ly.

Piéu 14. Cac don vi, doan thé trong Truong

1. Hang nam lap ké hoach thuc hién cac hoat dong thong tin, tuyén truyén trong pham vi chirc
ning, nhiém vu cua don vi.

2. Xin y kién Ban Gidm hiéu thyc hién thong tin, tuyén truyén trong pham vi Truong thong qua
la Phong TT-TT.




3. Quan 1, truc tiép thuc hién va chiu trach nhiém vé ndi dung thong tin, tuyén truyén trén
website ctia don vi.

4. H6 trg Phong TT-TT giam sat cac hoat dong thong tin, tuyén truyén tai céac vi tri dugc Nha
truong phan cong quan ly.

Diéu 15. Poan Thanh nién, Hji Sinh vién truong

Ngoai nhitng quyén han va trach nhiém chung quy dinh tai Didu 14 con c6 cac quyén han va
trach nhiém sau:

1. Duyét va chiu trach nhiém vé hd so ké hoach thuc hién cac hoat dong thong tin, tuyén truyén
ctia céc td chire truc thudc Poan Thanh nién, Hoi Sinh vién trudng trude khi xin phép Nha truong
trién khai hoat dong.

2. Sép xép, diéu hanh c4c hoat dong thong tin, tuyén truyén ctia cac t6 chuc truc thudc Doan
Thanh nién, Hoi Sinh vién truong.
3. Hb tro Phong TT-TT giam sat cac hoat dong thong tin, tuyén truyén trong Trudng.
Piéu 16. Xir Iy vi pham
Céc tb chuc, ca nhan vi pham Quy dinh vé quan ly cic hoat dong thong tin, tuyén truyén, tly
theo tinh chét, mirc do vi pham sé& bi xir Iy ky luat, bi thio d&, bdi hoan chi phi thao d& theo quy
dinh ctia nha trudng, bdi thuong thiét hai vé vat chit va tinh than (néu ¢6) hodc bi xt ly vi pham
hanh chinh, truy ciru trach nhi¢m theo phdp luét.
Chwong V

PIEU KHOAN THI HANH
Piéu 17. Hiéu lwc thi hanh
Quy dinh nay c6 hiéu luc ké tir ngay ky ban hanh. Cac quy dinh trude day trai véi quy dinh nay
khong con hiéu lyc. Trong qué trinh thyue hién, néu co van dé gi phat sinh hodc vudng mic, kho
khin, cac don vi phan 4nh vé Truong (théng qua Phong TT-TT) dé Hiéu truéng diéu chinh, bo
sung cho phu hop.
Diéu 18. Trach nhiém thi hanh

Trudng cic don vi, to chic doan thé, toan the cong chure, vién chure, ngudi lao dong, nguodi hoc




