
DA-IHOC ouoc GIA TP.HCM
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CQNG HOA xX HQI CHU NGHiA VI¥T NAM

DQcl~p- T" do - H~nh phuc

Thanh ph6 H6 Chi Minh, ngayCfJthong ~ nam 2017

QUYET DINH

V~vi~e ban hanh Quy djnh quan ly die hoat dQngthong tin, tuyen truyen

cua Truong D~i hoc Khoa hoc T\f nhien, D~i hoc QuAegia TP.HCM

HIEU TRUONG TRUONG DAI HOC KHOA HOC TU NHIEN. ... .

Can cir Quyet dinh s6 925/QD-DHQG-TCCB, ngay 12/10/2006 cua Dai hoc Quoc gia
thanh ph6 H6 Chi Minh ve viec phe duyet Quy chS v~ t6 chircva hoat dong cua Truong Dai hoc

Khoa hoc TV nhien, DHQG-HCM;
Can cir Quyet dinh s6 867/QD-DHQG, ngay 17/8/2016 cua Dai hoc Quoc gia thanh ph6

H6 Chi Minh v~ viec ban hanh Quy chS t6 chirc va hoat dong cua tnrong dai hoc thanh vien va
khoa tnrc thuoc Dai hoc Quoc gia thanh pho H6 Chi Minh;

Xet d~ nghi cua Truong Phong T6 clnrc - Hanh chinh va Truong Phong Thong tin -

Truyen thong,
QUYETDINH

Di~u 1.Ban hanh Quy dinh quan ly cac ho~t dQng thong tin, tuyen truy~n cua Truang D~i

hQcKhoa hQc TV nhien, D~i hQc Qu6c gia TP .HCM.

Di~u 2. QuySt dinh nay co hi~u Ivc thi hanh k~ tu ngay kY.
Di~u 3. Truong cac don vi chiu trach nhi~m thi hanh QuySt dinh nay./.

NO'inh~n:

- Nhu di~u3;

- Luu: VT, TT-TT.

Tr~n Linh Thmye
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DAI HOC ouoc GIA TP.HCM

TRUONG DH KHOA HQC TV NHIEN

CQNG HOA XA HQI CHU NGHiA VI1J:TNAM

DQc l~p - Tl}' do - Hanh phuc

QUYDJNH
v~vi~c quan ly cac hoat dQng thong tin, tuyen truyen

cua Trtrong D~i hoc Khoa hoc TI}'nhien, DHQG-HCM

(Ban hanh kern thea Quyit dinh s61ff~/ QD-KHTN ngaymthang 3nam 2017 cua Hieu truong Truong
Dai h9CKhoa h9C Tu nhien, DHQG-HCM)

ChU'O'DgI

NHUNG QUY DJNH CHUNG

Di~u 1.Pham vi di~u chinh

1. Quy dinh nay diSu chinh cac hoat dong cua cac don vi, ca nhan thuoc quan 1ycua Tnrong Dai
hoc Khoa hoc Tv nhien thuoc Dai hoc Quoc gia TP.HCM (Truong DH KHTN) duoc giao nhiern
vu vS cong tac thong tin, tuyen truyen va cac t6 clnrc, ca nhan khac ngoai nha tnrong c6 lien quan
d~n cong tac thong tin, tuyen truyen gom cac hoat dong:

a) Cac hoat dong thong tin, tuyen truyen trong n<)ib(>Truong DH KHTN;
b) Cac hoat dong thong tin, tuyen truYSn tren trang thong tin di~n tu clla TruOng va trang

thong tin clla cac don vi trvc thu(>cTruang;
c) Cac ho~t d(>ngthong tin, tuyen truy€n ngoai ph~m vi nha truang c6 lien quan d~n cac

hinh anh, thong tin, tai li~u cua Truang.

2. Cac ho~t d(>ngthong tin, tuyen truy€n khac khong thu(>ckhoan 1 Di€u nay thvc hi~n thea quy
dinh Cllaphap 1u~tlien quan.

Di~u 2. Dai tU'Q'ngap d\IDg

1. Don vi tf\ICthu(>cTruang: bao g6m cac Phong, Ban, Khoa, B(>mon, Phong Thi nghi~m, Vi~n,
Trung tam n~m trong co cau t6 chilc va ho~t d(>ngCllanha truang.

2. Ca nhan: bao g6m cong chilc, vien chilc, nguai lao d(>ng,nguai hQc dang lam vi~c, hQc t~p va
thu(>csv quan 1yclla nha truang.

3. T6 chilc, ca nhan ben ngoai nha truang: la cac t6 chilc, ca nhan khong thu(>cco cau t6 chilc,
khong thu<)csv quan 1yclla nha truang c6 lien quan d~n ho~t d<)ngthong tin, truy€n thong quy
dinh t~i Di€u 1.
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Di~u 3. Nguyen t~c chung trong hoat dQng thong tin, truyen thong

1. Dam bao S\Ithong nhat trong quan ly heat dong thong tin, truyen thong, d6ng thai phan cong
nhiem vu ra rang cho cac dan vi true thuoc, han ch€ S\Ichong cheo, lang phi nham nang cao hieu
qua hoat dong thong tin, tuyen truyen,

2. Hoat dong thong tin, tuyen truyen phai c6 k€ hoach cu th~ thea dinh huong cua nha tnrong va
huong d€n dung d6i tUQ11g,dung thai diem. K€ hoach thong tin, tuyen truyen phai diroc Hieu
tnrong phe duyet truce khi thuc hien.

3. NQi dung thong tin, tuyen truyen phai bao dam tinh hQ'Pphap, khach quan, trung thuc, chinh
xac, ra rang, khong anh hirong d€n quyen loi hQ'Pphap cho nguoi ti€p nhan thong tin; dam bao
phuc vu cho rnuc tieu giao due chinh tri nr tuong, quang ba, ph6 bi€n thong tin rong rai trong
nha truang va khong vi ph(,lmcac quy dinh cua phap lu~t lien quan. Dan vi, ca nhan dUQ'cgiao
nhi~m V\l thong tin, tuyen truy~n chiu trach nhi~m tru6c Hi~u truOng va phap lu~t v~ nQi dung
thong tin, tuyen truy~n.

ChU'O'ngII

NHUNG QUY DINH CV THE

Di~u 4. Cac lo~i hinh ho~t dQng thong tin, tuyen truy~n

Cac lO(,lihinh hO(,ltdQng thong tin, tuyen truy~n trong Quy dinh nay g6m:

1. HO(,ltdQng trang tri hQi truOng, san khiu bao g6m: di,itpa-no, treo bang-ron, dan ap-phich, di,it
phong dung, d\Ing gian hang, ban gi6i thi~u, phat to' rai va cac hinh thuc khac trong Truang.

2. HO(,ltdQng t6 chuc cac S\Iki~n thong tin, tuyen truy~n c6 Slrd\lng dia di~m thuQc quy~n quan

ly cua TruOng.

3. HO(,ltdQng sfm xuit nQi dung truy~n thong (quay phim, ch\lp hinh, phong vin, vi€t bai va cac
hinh thuc khac) trong Truong.

4. HO(,ltdQngphat hanh, Slrd\lng san ph~m truy~n thong s6 (hinh anh, clip, video, trang m(,lngva
cac hinh thuc khac) trong h~ th6ng cac dan vi thuQc Truang.

Di~u 5. Cac ho~t dQng dU'Q'cU'Utien thong tin, tuyen truy~n

Cac hO(,ltdQng thong tin, tuyen truy~n t(,liTruOng DH KHTN duQ'cuu tien thea cip dQsau:

1. Cac hO(,ltdQng chinh tri, tuyen truy~n ky ni~m cac ngay l~ 100, cac S\Iki~n chinh tri trong nam
thea quy dinh cua Dang, Nha nuac, cua t6 chuc chinh tri - xa hQi va Nha truang.

2. Cac hO(,ltdQng cip truang do Dang uy, Ban Giam hi~u chi d(,lo.
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3. Hoat dQng cua cac don vi trong Truong duoc nha tnrong phe duyet.

4. Heat dong cua cac don vi ngoai Truong diroc nha tnrong phe duyet.

Di~u 6. Hinh thirc th~ hi~n hoat dQng thong tin, truyen thong

1.Hinh thirc thS hien phai dam bao tinh tham my, khong vi pham thuan phong my tuc va cac quy
dinh cua phap luat. D6i voi cac hinh thirc thS hien co sir dung biSu trung cua Truong phai tuan
thu thea quy dinh su dung bieu trung.

2. Thong tin, tuyen truyen bang bang-ron, ca phuon:

a) Bang-ron ngang tuyen truyen nhiem vu chinh tri: chao mung cac ngay l€, cac sir kien Ion cua
ditt mroc, cua Truong quy dinh kich thiroc, vi tri treo nhu sau:

- Kich thuoc va vi tri:

+ Chieu rong 1,0 m; chieu dai 7m tai I6i vao cong chinh, hanh lang nha B a co sa 227
Nguy€n Van CUhoi;icc6ng chinh nha Di€u hanh ca sa Thu Duc - DI An,

+ Chi€u rQng 1,2 m; chi€u dai 14 m t;;lil6i vao c6ng vao ca sa Thu Duc - DI An,

b) Bang-ron dQc (ca phu6'n) tuyen truy€n nhi~m V\lchinh tri:

- Kich thu6'c: Chi€u rQng tu 0,8m, chi€u cao 1,8m;

- Vi tri treo: Chi treo tren cac cQt chuyen dung, cQtdi~n, cQt den, hang cay co du kha nang trQng
tM a hai ben dUOng;khoang cach giita cac cQttu 10m dSn 20m; treo cach mi;itditt 0,8 7 1,Om.

c) Bang-ron, ca phu6'n tuyen tuy€n cac hO;;ltdQngmang tinh chiSn dich, phong trao cua cac dan
vi, doan thS trong va ngoai Truang (tuyen truy€n phong, ch6ng ma tuy, an toan giao thong, khong
hut thu6c la, c6 dQng cac hO;;ltdQngvan hoa, thS thao ... ): Khong dUQ'csu d\lng n€n do, chit vang.

3. Thong tin, tuyen truy€n tren cac phuong ti~n khac th\fc hi~n thea hqp d6ng, chuong trinh, d€
an, kS hO;;lChduQ'cduy~t.

Di~u 7. ThOi h~n tA chrrc thong tin, tuyen truy~n

1. Thai h;;lncho phep tiSn hanh hO;;ltdQngphai phu hqp v6'i tinh chitt va kh6i lUQ'ngnQidung c~n

~
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,
truyen tai.

2. Thai h;;lnC\lthS cho cac phuong ti~n: Di;itpa-no, treo bang-ron, dan ap-phich, di;itphong dung,
d\fng gian hang, ban gi6'i thi~u va cac phuong ti~n khac t6i da khong qua 15 ngay.

Di~u 8. Himh vi cAm trong thong tin, tuyen truy~n

1.Lam tiSt lQbi m~t nha nu6'c, phuong hl;lidSn dQcl~p, chu quy€n qu6c gia, an ninh, qu6c phong;

2. ThiSu thAmmy, trai v6'i truy€n th6ng Iich su, van hoa, d;;lOduc, thu~n phong my tvc Vi~t Nam;

3. Lam anh huang dSn my quan, tr~t W an toan giao thong, an toan xa hQi;
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4. Gay anh huong x~u d~n S\I ton nghiem d6i voi Quoc ky, Quoc huy, Quoc ca, Dang ky, anh

hung dan toe, danh nhan van h6a, lanh tu, lanh dao Dang, Nha mroc;

5. C6 tinh chat ky thi dan toe, phan biet chung t(>c, xam pham tu do tin ngu5ng, ton giao, dinh

kien v~ gioi, v~ nguoi khuyet t~t;

6. Xuc pham danh du, nhan pham cua t6 chuc, ca nhan, n(>i dung gay mat doan k~t noi bo;

7. SU dung hinh anh, loi noi, chtr vi~t cua ca nhan khi chua diroc ca nhan do d6ng y, tnr tnrong

hop duoc phap lu~t cho phep;

8. Treo, dat, dan, ve cac san pham quang cao, rao vat tren c(>tdien, giang dirong, hoi tnrong, cac

nha lam viec, phong thi nghiem th\Ic hanh, ky tuc xa;

9. Gay thi~t h~i cho nguoi ti~p nh~n thong tin;

10. Xam ph~m quy~n sa hfru tri tu~ cua t6 chilc, ca nhan;

11. Lam m~t v~ sinh, canh quan moi truang.

Chmmg III

THU Tl)C, QUY TRINH THl/C HI~N

Di~u 9. Th1i t\lc

Ngoai vi~c th\Ic hi~n nhi~m V\1thong tin, tuyen truy~n cua Nha truang (Phong Thong tin - Truy~n
thong), cac don vi, t6 chilc, ca nhan c6 nhu c~u ho~t d(>ng thong tin, tuyen truy~n trong nha
truang phai c6 h6 sa (thu t\1c)bao g6m:

1. Van ban d~ nghi cua don vi, t6 chilc (theo m~u).

2. Ban m~u thi~t k~ chi ti~t san phAm thong tin, tuyen truy~n (ban c(rng ho~c file m~m).

3. D6i vai cac ho~t d(>nggiai thi~u san phAm cua doanh nghi~p phai c6 ban sao Gi~y Chung nh~n
dang kY kinh doanh, cac Gi~y phep kinh doanh d6i vai nganh ngh~ kinh doanh c6 di~u ki~n, ban
sao Gi~y chung nh~n tieu chuAn ch~t IUQ'llgva cae gi~y to khac c6 lien quan khac.

Di~u 10. Quy trinh th 1}'chi~n

1. H6 sa d~ nghi gui v~ Phong Thong tin - Truy~n thong truac it nh~t 03 ngay lam vi~c truac
khi di~n ra ho~t d(>ngthong tin, tuyen truy~n.

2. Sau khi duQ'cch~p thu~n, cae don vi, t6 chuc, ca nhan d~ nghi c6 trach nhi~m th\Ic hi~n nghiem
tuc cae n(>idung da duQ'ccho phep.

-
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Chuong IV

QUYEN H~N, TRAcH NHl¢M vA xu LYVI PH~M

Di~u 11. Phong Thong tin - Truyen thong (TT-TT)

1. Thirc hien chirc nang quan ly va thira hanh

a) Quan ly tnrc ti~p va c~p phep cac heat dong thong tin, tuyen truyen trong pham vi Truong DH

KHTN;

b) Thuc hien tnrc tiep cac hoat d<)ngthong tin, tuyen truyen do Hieu tnrong chi dao thea chirc

nang, nhiem vu cua dan vi;

c) D~ xu~t voi Ban giam hieu v~ viec xu ly cac tnrong hop vi pham quy dinh thong tin, tuyen

truyen.

2. Tlnrc hien chirc nang giam sat va he>tro

a) Chiu trach nhiern chinh trong viec giam sat, thea d5i viec thuc hien hoat dong thong tin, tuyen
truyen cua cac dan vi, ca nhan.

b) He>tro, nr v~n, lnrong dfrn cha cac dan vi, ca nhan v~ thirc hien quy dinh thong tin, tuyen

truyen trong Truong.

3. Baa caa Ban giam hi~u v~ k~t qua hac;ttd<)ngthong tin, tuyen truy~n sau me>idqt tri~n khai va

thea dinh kY·

4. Quan ly, tn,rc ti~p th\fc hi~n va chiu trach nhi~m v~ n<)idung thong tin, tuyen truy~n tren
website Tmemg (www.hcmus.edu.vn).

Di~u 12. Phong Quan tri- Thi~t bi

Ph6i hqp v6i Phong TT -TT va cac dan vi lien quan t6 chilc th\fc hi~n vi~c thi~t k~, b6 tri dia
di~m l~p d~t cac trang thi~t bi ph\lc V\l hac;ttd<)ngthong tin, tuyen truy~n.

Di~u 13. Phong TB chrrc - Himh chinh

Chi dc;ta,phan cong baa v~ thea d5i, trong cai cac hac;ttd<)ngthong tin, tuyen truy~n. N~u dan vi,
ca nhan naa khong ch~p hanh dung quy dinh, baa v~ l~p bien ban vi phc;tmva thong baa cha
Phong TT-TT d~ baa caa Ban Giam hi¢u xu lY·

Di~u 14. Cac dO'nvi, doim th~ trong TrlfO'ng

1. Hang nam l~p k~ hac;tchth\fc hi~n cac hac;ttd<)ngthong tin, tuyen truy~n trang phc;tmvi chilc

nang, nhi~m V\lcua dan vi·

2. Xin y ki~n Ban Giam hi¢u thlJc hi¢n thong tin, tuyen truy~n trang phc;tmvi Truong thong qua

la Phong TT-TT.

~~
. c
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3. Quan ly, tnrc ti~p thirc hien va chiu trach nhiem v~ nQi dung thong tin, tuyen truyen tren
website cua don vi.

4. He> tro Phong TT-TT giam sat cac hoat dong thong tin, tuyen truyen tai cac vi tri duoc Nha
tnrong phan cong quan 1Y.
Di~u 15. Doan Thanh nien, HQi Sinh vien trmmg

Ngoai nhtrng quyen han va trach nhiem chung quy dinh tai Ui~u 14 con c6 cac quyen han va
trach nhiem sau:

1. Duyet va chiu trach nhiem v~ h6 sa k~ hoach thirc hien cac hoat dong thong tin, tuyen truyen
cua cac t6 clnrc tnrc thuoc Doan Thanh nien, HQi Sinh vien tnrong tnroc khi xin phep Nha tnrong
trien khai hoat dong,

2. S~p xep, dieu hanh cac hoat dong thong tin, tuyen truyen cua cac t6 chuc tr\Ic thuQc Uoan
Thanh nien, HQi Sinh vien truang.

3. He> trq Phong TT-TT giam sat cac ho~t dQng thong tin, tuyen truy~n trong Truang.

Di~u 16. Xu ly vi ph~m

Cac t6 chuc, ca nhan vi ph~m Quy dinh v~ qmin ly cac ho~t dQng thong tin, tuyen truy~n, tuy
thea tinh chftt, muc dQvi ph~m se bi xu ly ky 1u~t,bi thao dO',b6i hoan chi phi thao dO'theo quy
dinh cua nha trucmg, b6i thuang thi~t h~i v~ v~t chftt va tinh thfrn (n~u c6) ho~c bi xu ly vi ph~m
hanh chinh, truy cuu trach nhi~m thea phap 1u~t.

Chll'ong V

DIEU KHoAN THI HANH

Di~u 17. Hi~u 11}'cthi himh

Quy dinh nay c6 hi~u l\Ic k~ til' ngay ky ban hftnh. Cac quy dinh tru6c day trai v6i quy dinh nay
khong con hi~u l\Ic. Trong qua trinh th\Ic hi~n, n~u c6 vftn d~ gi phat sinh ho~c vuang m~c, kh6
khan, cac dcm vi phan anh v~ Truang (thong qua Phong TT-TT) d~ Hi~u truOng di~u chinh, b6

sung cho phu hqp.

Di~u 18. Tnich nhi~m thi hanh

TruOng cac dan vi, t6 chuc doan th~, toan th~ cong chuc, vien chuc, nguai lao dQng, nguai hoc
trong Truang va cac dcm vi, t6 chilc c6 lien quan chiu trach nhi~m th\Ic hi~n Quy din
cac van bim quy ph~m phap lu~t hi~n hanh c6 lien quan v~ thong tin, tuyen truy~n.
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