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1.1. HUONG DAN SU DUNG TAI KHOAN SINH VIEN
(Ap dung cho sinh vién mé&:i trang tuyen khéa 2018)

. TIEN iCH KHI S’ DUNG TAI KHOAN SINH VIEN
- Déang ky hoc phan.
- Xem thoi khéa biéu hoc tap.
- Xem lich thi.
- Xem két qua hoc tap.
- Xem két qua rén luyén.
- Xem két qua Miém gidm hoc phi va Tro cap x4 hoi.
- Xem két qua Hoc béng.
- Péanh gia mén hoc (danh gia vé cac mén duoc gidng day trong tirng hoc ky).
- Danh gia khoa hoc (trwde khi tbt nghiép).
.  DANG NHAP TAl KHOAN
Mé& trinh duyét Firefox, vao link: http://portal.ncmus.edu.vn

Tén dang nhap: Ma sb SV (dwoc cung cap trong gidy bao nhap hoc)
Mat khau: 4 ky tw ngay thang sinh + 3 ky tw cubi MSSV
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HCMUS Portal - Bdng nhap

&' Héy ding t31 khodn cia ban dé ding nhip

Tén dang nhap

Mat khau

O Luwu thang tin Dang nhap

Quén mit khau? Kich hoat tai khoan?
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Sau khi d&ng nhap (1an dau tién) vao hé théng, sinh vién can ddi mat khau (yéu cau mat

kh&u mdi it nhét 8 ky tw, phéi c6 chi¥ va so)

Portal - D6i Mat Khau

& Nhap théng tin d& déi mat khau

Mat khdu méi @

Nhap lai mat khau méi

& Tré vé trang ding nhip

Phign ban 2.0 - Ban quyén ciia HCMUS - Phat trién b1 SELab © 2007 - 2013
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. CAP NHAT THONG TIN SINH VIEN

Giao dién tai khoan sinh vién sau khi dang nhap thanh céng

1 chao Dweng TAm Thanh | Bang xudt

" HCMUS Portal

i

Dashboard

% Dashboard

v User Account

& O » Thay ddi mat khau

. » Dang xuat
User Account H& Sor Sinh Vién

Sinh vién tién hanh cap nhat théng tin bang cach chon “Hé so Sinh vién”. Lic nay bén phai sé
xuét hién cac muc dé& cap nhat, sinh vién cé thé click vao cac muc duoc té dd dé cap nhat cho

trng muc.

: HCMUS Portal

=)

Dashboard

% Dashboard

v Hé So Sinh Vién {5

& o ¥ Thang tin chung

» Thang tin chi tist
¥ Quan hé gia dinh

User Account H& So Sinh Vidn

» Trinh §d ngoai ngiy
¥ Trinh dd tin hoc

» Diém rén luyén

¥ Qua trinh hoc tap

¥ Qua trinh cdng tac

» Hd so-Tw ligu

» Théng tin tuyén sinh

¥ In Iy lich sinh vién
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1. Thdéng tin chung

Chon Thay Déi dé cap nhat théng tin chung cla sinh vién:

4> Sinh Vién: 1311009 - Nguyén Kiéu Anh

TT Chung TT Chi Tigt QH Gia Dinh NN TH DiEm Ren Luyén Khen Thudng Ky Luat QT Hoc Tap QT Cdng Tac Tuyén Sinh HS-TL

WM& SV ) 1311009 Lap —Chon 8o + U
Ho Lét (7) Mouyén Kigu Tén () Anh HE Dao Tao (%) | Chinh quy + Ne Buir
Maay Sinh 17/06/1995 Phéi Narn (0 N Logi Hinh BT () | Chinh Quy +

Mo Sink --Chon nol sind-- + Mganh BT (%) Todn hoc + n C

Mo Sinh Khac Chuyén Mganh --Chon chupén nganh dao t30-- +

Myay Mhip Hoo vl i Thudc Khoa Todn

Khda Hoc (%) 2013 Tinh Trang () Bang hoc tai trudng +

Fhién ban 2.0- Ban quybn cla HGMUS — Phattién bdi SELab @ 2007 - 2013
2. Théng tin chi tiét
Chon Thay D6i dé& cap nhat thong tin chi tiét cta sinh vién:

Dashboard

% Sinh Vién: 1311009 - Nguyén Kiéu Anh

TT Chung TT Chi Tiét QH Gia Binh NN TH Biém Ré&n Luyén Khen Thudang Ky Luat QT Hoc Tap QT Céng Tac Tuyén Sinh HS-TL
CMND (%) Ngay Cap Airiy ain Boan Vién
. Bang Vién
Moi Cap CMND --Chon nei c5p chimg minh nh3n din-- +
S6TK Ngén Hang
Dan Téc (7} --Chon dén téc—- | &
B Chi Nhanh
Tdn Gido (%) --Chon tén gido- | ‘Quoc Tich (%) --Chon quét tich-- +
Ghi Chi
Tinh, Quén (*) --Chen tinh-- # || --Chon quén-- & || --Chon phusng—- | &
5S4 Nha,Buing Théngtin lién lacvéi gia dinh:
Mg Lién "
BIC Thuérng Tri Lz?c Quan Hé --Chen quan hé-- +
Bia Chi
Dién Thoai Di Béng
Bién Thoai Email
Bia Chi Tam Trd
= = . Ghi Chu
TP Xu&t Than (*)  —Chen thanh phin xut thin-— +
Email 5V
Email Ca Mhan
Thay B&i Quay V&
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3. Quan hé gia dinh: khai b&o thdng tin tat c4 cdc thanh vién trong gia dinh

(Cha, Me, Anh, Chj, Em ruét)

A

Dashboard

% Sinh Vién: 1311009 - Nguyén Kiéu Anh

‘ TT Chung TT Chi Tigt QH Gia Binh ‘ MK TH Diém Rén Luyén Khen Thudng Ky Luat QT Hoc Tap QT Cdng Tac Tuygn Sinh HS-TL

l Whap néi dung c&n tim ] p S Hiénboloc| & Thémmei
Ho Tén Mgay Sinh Quan Hé Mghé Nghiép Noi Lam Viéc Pia Chi Thudng Tra
Khing cd dif ligu
Chon s8 ding: MW » oM
sr Thém méi

Phién ban 2.0- Ban quyén cia HCMUS — Phattrién b SELab @ 2007 - 2013

- Chon “Thém méi”
- Cap nhat day da thong tin va chon “Lwu”

- Chon “Quay vé” va tiép tuc cap nhat tirng thanh vién trong gia dinh

‘ TT Chung TT Chi Tigt QH Gia binh Rl TH Digm Ren Luyén Khen Thudng Ky Luat QT Hoc Tap QT Céng Tac TuyEn Sinh HS-TL

[ nhap ndi dung cin fim l p S Hién bé loc
Ho Tén Ngay Sinh Quan Hé MNghé Nghigp Moi Lam Yiéc Pia Chi Thudng Tra
Khing o dif ligu
Ho Tén (") [ | I Dén Téc (") [ Kinh | + l
Ngaysinn () | =] TénGido () | Khéng [+]
Quan Hé (') [ ~-Chon g hé-- | . l Quéc Tich (*) | Wigt Mam | . l

Bia Chi Thwéng Tri (*) [

Nghé Nghiép [ l

Noi Lam Viéc [ l
Ghi Chii

Quay vé J

[ ]
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4. Qua trinh hoc tép (cép 1, cap 2, cdp 3, dai hoc)

=

Dashboard

% Sinh Vién: 1311009 - Nguyén Kiéu Anh

‘ TT Chung TT Chi Tigt QH Gia Binh HH TH BiEm Reén Luyeén khen Thudng Ky Luat QT Hoc Tap QT Cang Tac Tuyén Sinh HS-TL |

] §o) 57 Hién ba loc I % Thémmoi

l Mh&p ndi dung cin tim
Tir Nogay Pén Ngay Tén Bdc Pao Tao NG§i Dung Hoc Tap Noi Hoc Tap
otioerzmz 23/0812013 THCH nghién ciu Tp. H Chi Minh Ed @
01/082013 17/082013 [e22] ndi dung hot tap Tp. HB Chl Minh & @

R ]

Chon =i dang:

% Thém méi

Fhién bdn 2.0 - Ban quyén ciia HCMUS — Phat irién bii SELab @ 2007 - 2013

- Chon “Thém méi”
- Cap nhat day da thong tin va chon “Lwu”
- Chon “Quay vé” va tiép tuc cap nhat tirng giai doan hoc tap

4> Sinh Vién: 1311009 - Nguyén Kidu Anh

‘ TT Chung TT Chi Tigt QH Gia Dinh NN TH Diém Ré&n Luyén Khen Thudng Ky Ludt QT Hoc Tap QT Céng Tac Tuy&n Sinh HS-TL
I Nhép ndi dung can tim ] p ? Hién bd loc
Tir Ngay Pén Ngay Tén Bac Pao Tao Nobi Dung Hoc Tap Ndi Hoc Tap
01/08/2013 23i08/2013 THCN nghién ctiu Tp. HG Chi Minh £
01/08/2013 17/08/2013 ce néi dung hoctip Tp. Hb Chi Winh # 1

Tir Ngay (%) l_.v'_/_ ]ﬁ Noi Dung Hoc Tap () [ ]

}ﬁ Hoi Hoc (*) [ ]

Dén Noay l )
Béc Dao Tao (*) l --Chon Bac Bao Tao-- | + ]
Ghi Chd
Luu ] [ Quay Vé
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5. Quéa trinh céng tac (néu co)

=

Dashhoard

% Sinh Vién: 1311009 - Nguyén Kiéu Anh

Khen Thudng Ky Luat QT Hoc Tap QT Céng Tac Tuyen Sinh HS-TL |

& Hiénbé IocI & Thém méi

| TT Chung TT Chi Tigt QH Gia Binh TR TH Digm Ren Luyen

[ Mhdp ndi dung cin tim ] p
Tir Ngay Pén Ngay Cing Yiéc MNoi Lam Viéc Wi Tri
015082013 ZAINE2013 cing vige Th. HA Chi Mink Nang Mhdn & ﬁ

Chon sd dong MW o
= Thém méi

Phién ban 2.0 - Ban quyén clia HCMUS — Phét rign b SELab @ 2007 - 2013

- Chon “Thém méi”
- Cap nhat day da thong tin va chon “Lwu”
- Chon “Quay vé” va tiép tuc cap nhat tirng giai doan cong tac

% Sinh Vién: 1311009 - Nguyén Kiéu Anh

‘ TT Chung TT chi Tiét QH Gia Binh NN TH Diém Rén Luyén Khen Thudng Ky Ludt QT Hoc Tap QT Céng Tac Tuyén Sinh HS-TL

l Nh&p ndi dung can tim I} ] p ? Hién bd loc
T Ngay Pén Ngay Cdng Viéc Noi Lam Viéc ViTri
01/08/2013 25108/2013 céngvisc Tp. H Chi Minh Néng Nhan @

Tir Noay (*) [_,f_f_ lﬁ Noi Lam Viéc(*) I ]

R |

Dén Ngay l Y
congvisc () | |
Ghi Chi
Luu ] [ Quay V& ]
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6. Théng tin tuyén sinh
Chon Thay D6i dé& cap nhat théng tin vé Két qua hoc tap cudi cap & THPT,
THBT, TCN, TCCN:

4 Sinh Vién: 1311009 - Nguyén Kiéu Anh

‘ TT Chung TT Chi Tigt QH Gia Binkh MK TH Bigm Rén Luyén Khen Thuiding Ki Luat QT Hoo Tap QT Cong Tac Tuy&n 8Sinh HS-TL

Mam Tuyén Sinh () 2013 6 Bao Danh () 7801 Két qua hoc t3p cufi cdp & THPT, THBT, TCM, TCCN

Biéi Twong . 2. [ TR Khu Wuc 3. T I ¥ép Loai Hoc Tép [7) Kém +
Khéi B Biidrn Thuény 0.5 ¥&p Loai Hanh Kidm (%) Kém +
Bidm Mn 1 El Didm Mén 2 9.25 Xép Loai Tét Mghiép (%) Kém .
Bidm Man 3 9| Tingeidm 2725 | |Nam Tt Nghise ) 2012

Lj Do Tuyén Thing

Fhién ban 2.0- Ban quyén cla HCMUS — Phat trién biti SELab @ 2007 - 2013
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IV.  XUAT RALY LICH SINH VIEN
Chu y: Sinh vién cén cép nhat day du cac théng tin cén thiét truéc khi thuc hién

chdre néng In Ly Lich Sinh Vién.

Dé in ly lich sinh vién, chon “In Ly Lich Sinh Vién rat gon” nhw hinh sau:

HCMUS Portal

Dashboard

4> Dashboard

¥ Hé So Sinh Vién
& o ¥ Théng tin chung
User Account Hb So Sinh Vién > Théng tin chi tist
¥ Quan hé gia dinh
¥ Trinh dé ngoai ngii
¥ Trinh d§ tin hoc
» Biém rén luyén
¥ Qua trinh hoc tap
¥ Qua trinh cang tac
b Hb so-Tw lidu

» Thiing tin tuyén sinh

¥ In ly lich sinh vién

= Hién thi PopUp dé sinh Sinh Vién download Ly Lich > click “Save File” > click “OK”

n chao Trén Phudc Tam | Dang xudt

Dashboard

4" Dashboard

Opening LyLichSinhVien 1345678 pdf = v Hé So Sinh Vién
& You have chosen to open: # Théng tin chung

|4 LylichSinhVien_1345678.pdf ¥ Théng tin chi tiet

User Account Hé So Sinh Vign
whichiis a: Foxit Reader PDF Dacument (134 KE) * Quan hé gia dinh
from: http://172.29.2.31 ¥ Trinh d ngoai ngi¥
What should Firefox do with this file? ¥ Trinh d4 tin hoc

©) Qpenwith [ Foxit Reader 5.1, Best Reader for Everyday Use... ¥ » Diem rén luyén

6 Save File | ¥ Qua trinh hoc tap

¥ Qua trinh cdng téc
[] Do this automatically for files like this from now on.

» Ho so-Tw ligu

» Théng tin tuyén sinh

Sinh vién c6 thé
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V.  THAY bOI MAT KHAU

Chon “User Account” = hién thi giao dién tai khoan Sinh Vién

B (0) Xin ch3o Duwong TAm Thanh | Bang xuat

Dashboard

% Dashboard

¥ User Account

& 6 b Thay déi mat khdu

X ¥ Dang xuat
User Account H S0 Sinn Vién

Chon “Thay déi mat khau” > hién thj giao dién Thay dbi mat khau:
Mat khau cho Sinh Vién it nhat 8 ky tw (phai c6 chir va sb):

U Anh | DAng xuit

HCMUS Portal

Dashboard

Thay ddi mét khau [IEAE RO )

% Thay déi mat khau

W&t kidu hign tai [ | I

Mal khiu mci @ [ I

Mhap lai mat khadu mai [ I

Phign bdn 2.0 - Ban quyén cla HCMUS — Phat tridn b&i SELab @ 2007 - 2013
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MOT SO LOI THUONG GAP VA CACH GIAI QUYET

Trwéong hop 1:

Sai tén dang nhap: hé théng théng bao “Tai khodn chuwa duoc kich hoat. Xin vui
long kich hoat tai khoan.”

Gidi quyét: xem lai Tén d&ng nhap trén gidy bao, néu van khéng dang nhap dwoc
vui long lién hé phong Céng Tac Sinh Vién

Trwong hop 2:

Tén dang nhap va mat khau khong dung: hé théng théng bao “Tén didng nhap
ho&c méat khau chuwa ding.”

Giai quyét: xem lai Tén dang nhap va mat khau trén gidy bao (dbi véi trudng hop
dang nhap lan dau), néu van khéng dang nhap dwoc thi lién hé phong Céng Tac
Sinh Vién

Trwéong hop 3:

Khéng d6i dwoc mat khiu: hé théng théng bao “Mat khdu mai it nhéat 8 ky tw (phai
c6 chir va sb)”

Giai quyét: can thay ddi mat khdu méi d& ddm bao yéu cau it nhat 8 ky tw va phai
c6 chir va sb.

Trwong hop 4:

Khong déi dwoc mat khau: hé thdng thong bao “Mat khau thay dbi that bai. Vui
long nhap lai gia tri mét 1an niva.”

Giai quyét: Mat khau cii nhap sai hodc mat khdu méi khéng khép nhau, kiém tra
lai muc “Mat khau hién tai”, “Mat khdu méi” va “Nhap lai mat khau méi” .

Trwong hop 5:

D liéu & cac muc théng tin khdng chinh sira dwoc bi sai (Vi du: Ho va Tén, Hé
Dao Tao, Loai Hinh Bao Tao, Nganh Dao Tao, Khoa....)

Giai quyét: lién hé tryc tiép phong Phong Dao tao dé& dwoc cap nhat lai thong tin.
Trwéong hop 6:

Khéng thue hién lwu thanh céng, xuét hién théng bao 16i mau dé trén form.

Giai quyét: can kiém tra cac thdng bao 16i (cac dong mau dd) dé chinh stra théng

tin cho phu hop va thye hién Iwu lai.

11
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Chu y: Néu cdp nhat/ thém théng tin thanh céng thuong hé thong sé xuét hién
thdng bao “Cédp nhéat div liéu thanh céng” hodac “Thém di liéu thanh céng”
Trwéong hop 7:

Khoéng thwe hién dwgc chire nang “In Ly Lich Sinh Vién”

Giai quyét: sinh vién can cap nhat day du cac théng tin can thiét trwdc khi thuc

hién chirec nang nay.

VIl.  THONG TIN CAC BO PHAN HO TRQ’
Phong Cong Téac Sinh Vién- DH Khoa Hoc Tw Nhién (227 Nguyén Van C, Q5,
Tp.HCM)
Hotline 1: 0974.974.672
Hotline 2: 0938.132.701
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