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HUONG DAN SU DUNG MICROSOFT TEAMS TRONG
SINH HOAT CONG DAN

BUGC 1: Tai phan mém Microsoft TEAMS vé may tinh tai diy hodc tai vé thiét bi di
dong thong qua CH Play hoac App Store,

BUOC 2: Mé phin mém va ding nhép:
Ciach 1: M6 app trén may tinh hodc thiét bi di dong

B Sign in to Microsoft Teams x

B2 Microsoft
Sign in

Ding nhap bang email sinh vién Nha
S i, e trudng da cung cap theo ct phap:

No account? Create one!

MSSV@student.hcmus.edu.vn

Privacy statement  ©2021 Microsoft

Céch 2: Tai hop mail ctia email sinh vién (http://outlook.office.com), click vao 6 “Open
Microsoft Teams” trong thu thong bao tai khoan da dugc thém vao 16p (class) twong ting
(trong anh 13 16p DK4). SV sé& duoc add vao 16p SHCD chuyén dé trude 24h gid hoc.
VD: SV c6 lich hoc ngay 27/11 thi s€ dugc add vao 16p sinh hoat trong ngay 26/11.

Sinh vién ciing c6 thé ding cach nay dé kiém tra xem tai khoan ctia minh da duoc thém
vao dung l6p sinh hoat cong dan hay chua.
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BUGC 3: Tham gia vao 16p Sinh hoat cong dan

E Teams o .
Moi sinh vién s€
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BUGC 4: Tham gia vao budi hoc

Vi du theo anh duéi khi click vao Phong THAU CAM (DK4), sinh vién s& thy
mot 6 Join ngay tai tab Post, click vao dé tham gia budi sinh hoat.
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BUOC 5: Thiét 1ap cac thiét bi nghe nhin

fap SHUTD IS

Choose your video and audio options . A . ao . NI
Sinh vién cai dat cac thiét 1ap
am thanh va camera dé tham gia

nd speites l(’)-p hQC:

Computer audio
Llse yoirr chefosh mic ai

B - Chon cau hinh “Computer
Your camera is turned off Audio”
Room awdio

U the: MEETNG MoeTs 3k systan, = Sau d6 click Vi‘IO JOin NOW

Don't use audia
W MInE VLT SEIZE WREN YeU oI

Microsoft Teams Q Search -+ VNU-HCMUS ..

Choose your audio and video settings for

General

s
MGt so thict bi s€ hién thi nhu
hinh bén canh

Join now

Other join options

Device settings

Audio devices
Custom Setup

Choose your audi and video settings for

Meeting in “General” r::o"uusuc Tr——— Sinh Vién 06 thé CliCk VéO
- Custom Setup néu dung tai nghe

.4} Computer audio Microphone (Realtak High Defini_.. < .2 <

va kiém tra speaker va

microphone da dung voi thiét bi

cua minh chua
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s @ I Auto (default)
Camera

USB2.0 HD UVC WebCam
Room audio

Don't use audio
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Pén budc nay co ban di hoan tit viée tham gia 16p sinh hoat, sinh vién xem thém
mot s6 huéng din bén dudi dé biét cac thao tac trong qua trinh hoc.

GIAO DIEN VA CAC CONG CU CHINH TRONG GIAO DIEN LOP HOC:
m Tit/Mé Camera

Trinh chiéu man hinh
Nhin tin trong hoi thoai —

BN | Roi khoi 16p hoc

] | Tit/Mé Micro

Tha reaction/gio tay aé tuong tac

Luwru ¥ v6i 16p Sinh hoat cong dan, sinh vién chi c6 thé dung tinh niing Nhin tin trong
hdi thoai (chat), chirc niing Micro sé mic dinh bi tat. Truong hop sinh vién mudn trao
ddi/phat biéu thi tao reaction gio tay hoic khi bao cdo vién moi, bd phan ky thuat sé
mé tinh niing Micro dé riéng sinh vién dé tit mé theo nhu ciu.

Trwong hop 16p c¢6 hon 300 nguwoi tham gia, nhirng sinh vién con lai sé bi gi¢i han
tinh ning chat, chi c6 thé nghe bao cdo. Truong hop sinh vién mudn dit cau hoi c6 thé
dat tai hop thoai chat tai kénh “General” & Budce 4.

The meeting has reached capacity. You are joining in view-only mode.

|@ Computer audio

Don't use audio

Join now




