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HUONG DAN MUA SAM HOA CHAT CAN KIEM SOAT PAC BIET

1. MUC PiCH
Huoéng dn thuc hién mua sim hoa chét can kiém soét dic biét phuc vu hoc tap, nghién ctru tai
Truong Pai hoc Khoa hoc ty nhién, PHQG-HCM (Truong BPH KHTN), ddi voi nguén kinh phi

khac.
2. PHAM VI AP DUNG

2.1 Poi twong ap dung
Huéng dan nay duoc ap dung thuc hién mua sdm hoa chit can kiém soat dic biét phuc vu hoc
tap, nghién ctru tai Truong PH KHTN, ddi véi nguén kinh phi khac.

2.2 Trach nhiém ap dung
Phong Quan tri Thiét bi (P.QTTB), Phong Ké hoach Tai chinh (P.KHTC) va céc don vi thudc

Truong DPH KHTN.
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3. NOI DUNG THU'C HIEN

- P.KHTC thanh toan bang tai khoan Trudng.

N . A TRACH | THOI N
MO TA CAC BUOC THUC HIEN NHIEM | GIAN BIEU MAU

Buwéc 1. Tiép nhan dé nghi mua sim, cong bd Hoa
chit kiém soat dat biét (HCKSP) Tir ngay
-E—)mh Aky tII ngéy 01 d(jn ngrily 15Am01 Quy, P.QTTB P.QTTB 01‘ dén BM17.QTTB
tiép nhan dé nghi mua sam, cong bo HCKSDB tir Bon ngay 15
vi str dung (DVSD), kém béo gia cua Pon vi cung cip mdi Quy
(bVCO).
Buéc 2. Nop kinh phi mua saim HCKSPB
- P.KHTC théng bao kinh phi mua sam HCKSPB dén | P.XHTC; | Trong
Nguoi mua sir dung (NMSD). NMSD vong 3
- NMSD ngp déy dit kinh phi vao tai khoan Truong. ngay
- P.KHTC x4c nhan NMSD n¢p du kinh phi.
Buéc 3. Cong bo HCKSDB Trong
- Phong QTTB cong bo muc dich st dung HCKSBB | P.QTTB; Sne 3
trén Hé théng co s& dir liéu chuyén nganh hoa chat va | NMSD Vonfg
giri mi cong bé cho NMSD. neay
Budc 4. Dat hang, giao nhan hang héa

A il 1 NP .. | NMSD;
- NMSD thyc hién dit hang mua va nhén hang véi BVCC
bVCC.
Budrc 5. Pé nghi thanh toan
P.QTTB tong hop hd so thanh toan tir NMSD:
- Pé nghi thanh toan; Trong
- Bién ban giao nhan hang hoa (NMSD, DVCC ky xac | P.QTTB; | vong 5
nhdn), NMSD ngay
- Phiéu kiém so4t mua ban HCKSPB — 03 ban c6 ky lam viéc
va dong dau (P.QTTB, NMSD, BVCC);
- Héa don.
Budc 6. Thanh toan
- P.QTTB trinh Hiéu Truéng duyét hd so thanh toan. P.QTTB

i j P.KHTC

4. PHU LUC VA BIEU MAU

STT Ky hiéu Tén Phu luc/ Bi¢u miu
1. BM17.QTTB Gidy dé nghi mua sam, cong bd HCKSPB
5. GHI CHU

- Nguon kinh phi khac: ngudn kinh phi do c4 nhén chi tra.

- Bdo gia bao gdm thué, phi, 1& phi va c6 dong dau ciia PVCC.




