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1. MUC DiCH

Quy trinh nay nhim hudng dan thuc hién cong tac t chirc va quan ly hoi nghi, hoi thao qubc
té vé dao tao va nghién ciru khoa hoc tai Truong Pai hoc Khoa hoc tu nhién, PHQG-HCM.

2. PHAM VI AP DUNG
2.1 Pbi tuong ap dung

Quy trinh nay ap dung dé kiém soat cong tac td chirc va quan ly hoi nghi, hoi thao quéc té vé
dao tao va nghién ctru khoa hoc tai Truong Pai hoc Khoa hoc tu nhién, PHQG-HCM.

2.2 Trach nhiém ap dung
Ban Giam hié¢u, Phong Quan hé dbi ngoai va cac don vi cua truong.
3. TAILIEU VIEN DAN
- Tiéu chuén qudc gia TCVN ISO 21001:2019 va Tiéu chuén qudc té ISO 21001:2018.
- Quy trinh kiém soat thong tin dang vin ban (QT.KHTN.01)
- Danh muc tai liéu bén ngoai (BM05S.KHTN.01)
4. PINH NGHIA VA TU VIET TAT
4.1 Dinh nghia

- Hpi nghi hji thao quic té ve dao tao va nghién ciru khoa hoc: La mét hinh thtre sinh hoat
khoa hoc da muc ti€u ¢6 yéu t& nude ngoai duoc té chirc de thao luén, tranh ludn mot hoac
mdt sb van dé vé nghién ctru khoa hoc va dao tao, dugce t6 chire dinh ky hodc dot xua theo
hinh thirc gép g0 truc tiép tai cac co so thude hé thong DHQG HCM hoéc theo hinh thire
truc tuyén vai it nhit mot dau cdu do céc don vi thude hé thing PHQG-HCM t6 chirc, va
c6 su tham gia hodc nhan tai trg cia nude ngoai.

4.2 Tir viét tat

- DPHQG-HCM: Pai hoc Qubc gia Thanh phé Hd Chi Minh

- BGBD: Ban Giam déc Pai hoc Quéc gia Thanh phé H5 Chi Minh
- BGH: Ban Giam hiéu Truong DH KHTN

- P.QHDN: Phong Quan hé Pdi ngoai

- HNHTQT: Hdi nghi hdi thao qubc té

- DVTC: Bon vi td chuc

- NDPC: Nguoi dugc phan cong
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5.1 Luwu dé

1. Bang ky phé duyét chu
truong t6 chic HNHTQT
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2. DBang ky phé duyét chu truong td chuc
HNHTQT dén BPHQG-HCM

3. Phé duyét cuia PHQG-HCM

4. Gui két qua phé duyét dén PHQG-HCM
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5. Lap ké hoach va dang ky td chire
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7. Phé duyét cua Lanh dao truong
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8. Nop ho so dang ky dén PHQG-HCM
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