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1. MUC PiCH

Huéng dan thuc hién cong tac mua sdm tai san thudc danh muc tai san mua sadm tap trung cua
DPHQG-HCM tai Truong Pai hoc Khoa hoc tu nhién, PHQG-HCM.

2. PHAM VI AP DUNG
2.1 Poi tuwong ap dung
~ Quy trinh nay ap dung dé kiém soat cong tac mua sim tai san thudc danh muc tai san mua
sam tap trung cuia PHQG-HCM tai Truong Pai hoc Khoa hoc ty nhién, PHQG-HCM.
2.2 Trach nhiém ap dung
Phong Quan tri Thiét bi, Phong K& hoach Tai chinh va cac don vi cta Trudng.
3. TAI LIEU VIEN DAN
- Tiéu chuan quéc gia TCVN ISO 21001:2019 va Tiéu chuan quédc té ISO 21001:2018.
- Quy trinh kiém so4t thong tin dang van ban (QT.KHTN.01)
- Danh muc tai liéu bén ngoai (BM05.KHTN.01)
4. PINH NGHIA VA TU VIET TAT
4.1 Dinh nghia
Khong c6.
4.2 Tir viét tit
- PHQG-HCM: Pai hoc Quéc gia TP. H6 Chi Minh
- PH KHTN: Truong Pai hoc Khoa hoc ty nhién
- HDT: Hoi dong Truong
- P.QTTB: Phong Quan tri thiét bi
- P.KHTC: Phong Ké& hoach Tai chinh
- HT: Hiéu Truong
- LDBP/LDK: Lanh dao Phong/Lanh dao Khoa
- TP/TK: Truéng Phong/Trudéng Khoa
- PTP/PTK: Pho6 Trudéng Phong/Phé Trudng Khoa
- NDPC: Nguoi dugce phan cong
- DVSD: Bon vi str dung
- PVCC: Pon vi cung cip.
- QD: Quyét dinh
- BM: Biéu mau
- GDN: Gidy dé nghi
- GDNTT: Gidy dé nghi thanh toan
- MSTT: Mua sim tap trung
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5. NOI DUNG
5.1 Luu do

<1. Pang ky MSTT><

2. Duyét dang ky MSTT

Khong
dong y

T, 2a. Bao cao PHQG-HCM
Dong y nhu ciu MSTT

A 4

A

|

Hoan thién hé so
theo gop y va trinh
lai HPT trong ky

3. HDT duyé¢t danh myc MSTT

hop tiép theo
4. Lap hop dong
A 4
5. Tam trng va theo ddi thuc hién hop déng
A 4
6. Nghiém thu va thanh 1y hop dong <—>| 6.a. Bao hanh san pham

A 4

7. Cap nht tai san va LuuD




- P.QTTB hoan thién cac hd so: ban ban giao, bién ban
ban giao va nghiém thu, bi€én ban nghiém thu va chay
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5.2 Noi dung dién giai
A : - TRACH | THOI R
MO TA CAC BUOC THUC HIEN NHIEM GIAN BIEU MAU
Buwéc 1. Ping ky mua sim tap trung | P.QTTB, Theo ké
- P.QTTB théng béo cac don vi gui d€ nghi MSTT, cau LDbP, hoach BMO1.QTTB
hinh thong s6 thiét bi theo quy dinh cia PHQG-HCM. LDbK j
Buéc 2. Duyét ding ky mua sam tip trung
P.QTTB tiép nhan dé nghi MSTT cua cac don vi va
trinh HT duyét.
- Néu yéu cdu mua sam 1a phu hop, dap tng cho viéc | P.QTTB, BMO1.QTTB
khai thac, st dung c6 hi¢u qua cia BVSD thi P.QTTB HT ’
tong hop trinh Hiéu truong phé duyét.
- Néu yéu cau mua sam 1a khong phu hop thi P.QTTB
giai thich véi DVSD va tra lai phiéu dé nghi.
Buéc 2a. Biao cao PHQG-HCM nhu ciu MSTT
HT béo cao PHQG-HCM nhu cau MSTT cta truomg; | o
DHQG tong hop nhu cau MSTT cua cac don vi thanh p QT:fB
vién va don vi tryc thudc, trién khai cong tac lya chon ’
nha thau MSTT, phé duyét két qua lya chon MSTT.
Buéce 3. HPT duyét danh muc MSTT
HT trinh HDT thong qua danh muc MSTT cuia cac don HT,
vi; HDT xem xét va ban hanh Nghi quyét thong qua HDT
(hodc khong thong qua) danh muc MSTT.
Buéc 4. Lap hop qﬁng ’ ) HT
- Can cur Nghi quyét cua HDT, quyét dinh phé duyét ket P QT"l’"B
qua lya chon nha thau, hop dong khung, thao thuén 'LDP ’
khung cua PHQG-HCM, P.QTTB lap hop dong MSTT, LBK’ 6 ngay BMO07.QTTB
thao luén hop dong voi DVCC (nhén dugc bao dam DVSD’
thyc hién hop dong), trinh ky hop dong, bao gom: HT, PVC C,
P.KHTC, P.QTTB, BVSD (néu co).
Budc 5. Tam vng va theo doi thue hién hop dong
- Can ctr diéu khoan tam tmg hop dong (néu c6), PVCC
nop bao dam tam ung hop dong qua ngan hang cho P.QTTB
Truong, P.QTTB phoi hop voi P.KHTC thuc hién P'KHT C’ 5 ngiy
thanh toan tam Ung cho BVCC theo diéu khoan tam jDVSD ’
ung hop dong.
- P.QTTB, PVSD va DVCC phdi hop theo ddi thuc
hién hop dong.
Buéc 6. Nghiém thu va thanh 1y hop dong
- P.QTTB thong bao qua email hoac dién thoai cho
PVSD, BVCC dé kiém tra de tinh ky thudt, ky ma | . BMOS. TR
hi¢u, xuat x1ur, sO luong; chay thur thiét bi; cung ky bién ’ '
sy AR . n .. | P.QTTB, BM10.QTTB
ban ban giao, bién ban ban giao va nghiém thu, bién LDP Theo hop | BMI1.QTTB
ban nghiém thu va chay thir (n€u co). LDK’ d (‘3ng' ’
- P.QTTB dan ma tai san, ban giao tai san cho DVSD; DVSD’ Maiu 0%a
trinh ky bién ban giao nhan tai san co dinh, bao gém: PVC C, Mau C50-HD
HT, P.KHTC, P.QTTB, BbVSD (néu co). Mau S25-H
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Ak : B TRACH | THOI .
MO TA CAC BUOC THUC HIEN NHIEM GIAN BIEU MAU

thir, bién ban giao nhén tai san c6 dinh, bang xac dinh

gia tri cong viéc khéi luong hoan thanh, bién ban

thanh 1y hop ddng; trinh Hiéu truong duyét va chuyén

P.KHTC thanh toan hop ddng.

- P.KHTC ra soat ho so, 1ap ching tir thanh toan, trinh

Hi¢u truong duyét, thanh toan cho BVCC.

Buéc 6a. Bao hanh thiét bi

Khi thiét bi MSTT bj 16i, DVSD béo vé P.QTTB. Néu P.QTTB

thiét bi con trong tf‘ldi han bao hanh, P.QTTBrlién hﬁ: bVSD ’ Thep hop

PVCC thuc hién diéu khoan bao hénl}; néu thiét bi hé:[ DVC C’ dong

thoi han bao hanh, P.QTTB hudéng dan BVSD lam dé

nghi stra chita thiét bi theo quy trinh sira chita thiét bi.

Budée 7. Cap nhat tai san va luu hd so S tai san, chuwong
P.QTTB va P.KHTC ghi nhén tai san vao sb sach va trinh quan ly tai san
" Ar \ W 1 x:s . , P.QTTB nha nudc, chuong
cap nhat vao Chuong trinh quan 1y tai sdn nha nudc, trink qudn I tdi sn
Chuong trinh quan 1y tai san Truong DPH KHTN. Trieong PH KHTN

6. PHU LUC VA BIEU MAU

STT Ky hi¢u Tén Phu luc/ Biéu miu

1. | BMOL.QTTB | Gidy dé nghi mua sim

2. | BM07.QTTB | Hop dong mua bén

3. | BMO08.QTTB | Biénban nghiém thu va chay thu tong hop thiét bi

4. | BMO09.QTTB | Biénban ban giao va nghiém thu

5. | BMI10.QTTB | Bién ban thanh Iy hop dong

6. | BMI1.QTTB | Bién ban ban giao hang hoa/ tai san

7 Bang xéc dinh gié tri khoi lugng cong viée hoan thanh (Mau 08a, Nghi dinh

' Miu 082 11/2020/ND-CP, ap dung doi voi cdc khoan chi khodn chi thuong xuyen, chi

sw nghiép cé tinh chdt thuwong xuyén, chi chwong trinh muc tiéu quoc gia,
chuong trinh muc tiéu s dung kinh phi sy nghiép)

8. x ] Bién ban giao nhan tai san ¢b dinh

Mau C30-HD | 12 ¢50-HD, Théng tr 24/2024/TT-BTC)
9. Mau S25-H | Thé tai san ¢ dinh (Mau S25-H, Thong tu 24/2024/TT-BTC)




