HUGNG DAN CAP NHAT HOAT BONG TRANG WEB BIEM REN LUYEN MO

Dia chi dang nhap: https://hcmus.drl.vn/can-bo/hoat-dong

Tén dang nhap: MSCB (vi du: 2967)
Mat khu: <MSCB>+KHTN@# (vi du: 296 7TKHTN@#)
Poi vai tai khoan truc thudc Boan thanh nién - Hbi sinh vién:

o Teén tai khoan: nhu ca (vi du: bch.doan.ctsv)
o Mat khau: <tén tai khoan>+@# (vi du: bch.doan.ctsv@#)
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H1: Giao dién trang dang nhdp cua tai khoan can bg

e (1) (2) Can bo cap nhat BRL chon ding hoc ki cap nhat dé tién hanh thém
hoat dong. Chi co thé thém HD trong thai han cap nhat HD dugc P.CTSV cai

dat.
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File Import 12 filz Excel (xlsx hodc xls) miu difde phéng Cong Tac Sinh Vign cung

cip.
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HZ2: Giao dién trang thém hoat déng
e (3) Can bo dién day du va chinh xac cac théng tin @ muc nhap théng tin HD.

e (4) Can bo dung mau DS HD dugc P.CTSV cung cdp hoac tai file mau thém
DS SV tham gia HD.

e (5) Sau khi cap nhat DS vao file excel, can bd upload file DSSV.
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Danh sach sinh vién tham gia hoat déng <xyz>
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File import |a file Excel (xlsx hoac xis) mau dudc phéeng Cong Tac Sinh Vien cung
cép.
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H3: Vidu sau khi da dién théng tin va upload file DSSV
e (6) Can bo thuc hién thém HD.



e (7) Néu hoat dong thém thanh cong, sé hién thi thong bao “Thém hoat
dong thanh cong”. Néu co 16i phat sinh, cing sé hién thong bao tuong tu,
can bo xem 16i va chinh stra, sau do upload lai HD.
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H3: Hoat déng da dugc thém thanh céng

e HD dugc thém sé vao phan “Cha phé duyét” & man hinh chinh. Can bo sau
khi upload thanh céng co thé vao phan ndi dung HD & man hinh chinh dé
kiém tra SV da dugc cong diém chua.

e (8) Can bo cd thé cap nhat thém sinh vién khi xem HD.
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H4: Xem lai hoat déng sau khi da upload thanh céng

e P.CTSV sé kiém tra va phé duyét HD, HD sau khi phé duyét sé chuyén sang
“Da phé duyét”.

e Luuy: chitrong thai gian diéu chinh/cap nhat hoat dong, can bd dugc thuc
hién cac thao tac vdgi HD da upload nhu sau:
o DG vdi HD “Cht phé duyét”: can bd co thé thuc hién viéc
thém/sira/xéa noi dung va danh sach sinh vién trong HD.
o DGivai HD “Da phé duyét”: can bo chi co thé thém sinh vién vao hoat
dong.



