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THONGBAo
V~ vi~c tuy~n dung tai Phong Dao tao

I. VI TRI TUYEN Dl}NG

1. Chuyen vien: 02 nglfOi.

- NO'iElm viec: Phong Dao tao, Truong Dai hoc Khoa hoc tu nhien, BHQG-HCM
(s6 227 Ngu)in Van Cu; Phuong Ch9' Qudn va co so tai Khu Do thi DHQG, Phuong
Dong HOQ,Thanh pho H6 Chi Minh).

* Luan chuyen thea yeu cau cong viec va diSu dong cua lanh dao Phong Dao tao tai
02 co sa; thai gian lam viec chu y~u tai co sa Khu Bo thi BHQG, Phuong Bong H6a.

II. MO TA. CONG VI~C
- Thl,IChien cac cong viec vS ti~p sinh vien, xu I;' hoc vu,

- Giai quyet thu tuc hanh chinh.

- Huang din sinh vien each dang Icy hoc phan true tuyen.

- Giai dap thac mac vS chuang trinhdao tao.

- Thl,IChien cong viec xet t6t nghiep thea phan congo

- Thl,IChien cong tac tuy~n sinh thea phan congo

- SOC;lnthao van ban (thong bao, quy trinh, quy dinh, huang din ...).

- Ti€p nh~ va xu I;' khi~u nC;li,ki~n nghi cua sinh vien va ph\l huynh.

- Thl,IChi¢n cac cong vi~c khac thea Sl,Iphan cong cua dan vi·

III. YEU cAu TUYEN Dl}NG

- T6t nghi~p BC;lihQCchinh quy 10C;liKha tra H!n; Uti tien nguai t6t nghi¢p cac
nganh/chuyen nganh dao tC;log6m: Nhom nganh Cong ngh¢ thong tin; linh Vl,ICkhoa hQc
tlJ nhien, quan I;' giao d\lc, ho~c quan I;' hanh chinh.

- Trinh de>ti€ng Anh: BC;ltchu§.n B 1 (theo khung tham chi€u trinh de>ngoC;lingfr

chung Chali Au).
- Tin hQc: Chling chi ung d\lng cong ngh¢ thong tin cO'ban (khong yeu c~u d6i vai

nguai t6t nghi~p nhom nganh Cong ngh~ thong tin).

- Be>tu6i: Uti tien nguai ling tuy~n ill 22 tu6i d€n 26 tu6i.

- Cac ki~n thuc, kY nang va nang ll,Icdap ling yeu du nhu sau:
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+ Kha nang tot trong viec sir dung phan mem irng dung quan ly dtr lieu phuc vu cac
cong tac vS tuyen sinh va trien khai ciaotao cac h~ ciao tao thea tri€n khai cua phong Dao
tao.

+ Ki~n thirc va kha nang phan tich, tong hop va hi~u dung ci6ivoi cac van ban quan
1ynha mroc.

+ Ky nang soan thao van ban.

+ Ky nang t6t vS sftp xep cong viec, 1~pk~ hoach,

+ Ky nang giao tiep, c6 tinh than trach nhiem va y thirc Icy luat cao trong cong viec;
c6 kha nang chiu ap hrc cong viec; darn bao cac nhiem vu ducc phan cong thea dung
thai gian va chat luong.

- C6 nguyen vong cong tac lau dai tai cionvi.

- C6 sire khoe t6t.

IV. QUYEN L<}I

- Duoc Uti tien thaigian ci€ hQCt~p, b6i duang nang cao trinh ciQchuyen mon,
nghi~p V\l.

- Lam vi~c trong moi truOng nang d(lng, than thi~n, c6 nhiSu cO'hQipha! tri€n.

- Huemg muc luong va cac ch~ dQph\l dp thea quy diM cua Nha nuO-c.

- Tham gia bao hi€m xii hQiva cac quYSn19ikhac theo quy dinh.

- Tham gia cac ho<;ttci(lngngo<;tikh6a: van ngh~, th€ thao, du lich cua TruOng.

V. HO sa DV TUYEN

- H6 sa xin vi~c g6m:

+ Thu Ung tuy~n.

+ Sa y~u ly lich c6 dan aM 4x6 (khong qua 06 thang, c6 xac nh~n cua dia
phuong).

+ Ban sao cac van b~ng, cac chUng chi (c6 sao y cong chung); truOng hc.rpvan
b~ng do cO'sa nuo-c ngoai dp thi phai e6 Gi~y cong nh~n van b~ng eua cO'quan
c6 th~m quYSn c~p (theo Thong tu s6 13/20211TT-BGDBT ngay 15/4/2021 va
Thong ill s6 07/20241 TT-BGDBT ngay 02/5/2024 cua B(l truemg B(l Giao d\lC
va Bao t<;to).

+ Ban sao can cuo-ccong dan (c6 sao y cong chUng).

+ Gi~y xac nh~ thong tin vS cu tru (cua cO'quan cong an ciiaphuO'ngnO'icu tm
thea m~u CT07 ho~c CT08 Thong ill s6 66/2023/TT-BCA ngay 17/1112023).

+ Gi~ykham suc khoe khong qua 06 thang (ban c6 d6ng d~udo cua nm kham).

- Bia h6 sa ghi r6 "H6 sO'rrng tuy~n vi tri: chuyen vien Phong D~lOt;lO".

- Cac h6 sa du thea yeu du mo-inh~n va sau khi don vi xet tuy~n du diSu ki~n se
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duoc lien h~ phong van. Kh6ng tra lai h6 so khi khong dat yeu cau.

VI. NO! NOP HO SO
Cac ling vien nQPH6 so du tuyen tnrc tiep tai Phong T6 chirc - Harm chinh (Phong

F.Ol) Truong Dai hoc Khoa hoc nr nhien, DHQG-HCM, sf:,227 Nguyen Van CU,Phuong
ChQ'Quan, Thanh pho H6 Chi Minh.

HC;lllcuoi nQPh6 so d~n het ngay 271712026.

Tran trong.'~
.:;..../

NO'inh~n:
- Cac don vi lien quan;
- Cac irng vien;
- Luu: VT, TCHC.


